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Quick guide to entering a transport declara-
tion via ePortal in Declar 
 

Introduction 

Each goods declaration (GD) in Passar must be linked to a transport declaration (TD) (this is 

known as referencing). The TD is generally created by the person subject to the declaration 

obligation. Detailed information is provided in Directive 10-TP. 

 

The following guide explains which steps are required to enter a TD using Declar in the ePor-

tal.  

Important: An extension to import customs declarations (e-dec) and paper-based procedures 

is in preparation. 

 

I. Create a new transport declaration 

1. Log in to the ePortal (All services · ePortal). 

2. Select the "Declar" tile. 

 

 

  

https://www.bazg.admin.ch/dam/de/sd-web/Eh8xSXT7iy3A/R-10-TP_Transportprozess_d.pdf
https://eportal.admin.ch/


Quick guide "Entering a transport declaration in Declar" 

 

2/7 

 
 

3. On the overview page, select "Create transport declaration" in the top right. A dialog 

opens in which you can select the direction, "Entry CH" or "Exit CH". 

 

4. The page for entering the transport information opens. Under "Vehicle", the number 

plate and the country of registration must now be entered correctly. Under "Additional 

information", an internal reference number or supplementary information can be entered 

if needed for the Digital Transport Slip (DTS).  
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5. Selecting "Next" takes you to the "Goods declarations" overview page. A new row can be 

added by selecting "Add". 

Under "Goods declaration ID", enter the GDRN or MRN. A new row must be added for 

each goods declaration. The entered GDRN or MRN is subjected to a preliminary check. 

The result of the preliminary check is displayed under "Status". The transport declaration 

can only be submitted once the check has been completed successfully. This may take a 

few seconds in some cases. 

 

Under "Pre- or post - clearence in neighbouring country", the pre- or post-clearence in 

neighbouring country can be entered. Several foreign preceding or subsequent proce-

dures can be entered, separated by commas. These will later be shown on the DTS un-

der the foreign procedures. Once all goods declarations have been entered, the transport 

declaration can be submitted by selecting "Submit transport declaration". 

 

 

6. After submission, you are redirected to the overview page. Under "Registration status", 

you can now see that the transport declaration has the status "Accepted". By selecting 

the "three dots", the "drop-down menu" can be used to open the detailed view of the 

transport declaration, copy the remote loading link, or download the DTS. 
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II. Edit a transport declaration 

1. A transport declaration with the status "Accepted" can be edited. To do this, select the 

transport declaration to be edited on the overview page.  

 

2. Click "Edit" on the top right of the detail page.  

 

3. The transport declaration can now be edited under the "Transport information" and 

"Goods declarations" tabs.  
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4. Once the required changes have been entered, they can be saved by selecting "Apply" in 

the top right.  

 

5. To transmit the changes to Passar, select "Submit transport declaration" in the bottom 

right. The correction to the transport declaration is then checked and is visible on the 

overview page. The new version of the DTS can be obtained by selecting the "three dots" 

on the overview page or over the action menu on the detail page.  
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III. Border arrival is triggered 

1. It is important to check in the transport declaration overview whether the submitted 

transport declaration receives the status "Released" or "Control" upon border arrival. 

Example: TD is in status "Arrival at the border" 

 

Example: TD is in status "Control" 

 

Example: TD is in status "Released" 

 

IV. Rejection of a transport declaration 

1. A transport declaration can be rejected by FOCBS if, for example, the movement direc-

tion does not match the referenced procedure. After the transport declaration has been 

submitted, "Rejected" is displayed in the Processing column on the overview page.  

 

 
 

2. In the detailed view of the rejected transport declaration, the reason for the rejection is 

displayed.  

 

 

3. A new transport declaration must be created. 


