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Introduction

Each goods declaration (GD) in Passar must be linked ("referenced") to a transport
declaration (TD). As a general rule, the TD is created by the person required to declare the
goods. For more detailed information, see Directive 10-02.

This guide describes the steps that are necessary to transfer a TD to the Activ app by using
remote loading or DTS (digital transport slip) scan in order to allow a consignment to cross
the border automatically.

Note: At the moment, a TD can only be created using industry software.

I. Guide to using remote loading to digitally upload to the Active app

This option is available if you create goods and transport declarations using industry software
that contains this functionality. For further information and detailed instructions, please
contact your software provider directly.

1. ATD is created in the industry software and transmitted to the FOCBS.
2. The driver receives a deep link with the journey reference number (JRN). In principle, this

can be done through various channels, such as WhatsApp, text message, email, etc.
(depending on the industry software).


https://www.bazg.admin.ch/dam/bazg/de/dokumente/DaziT/r-10-02%20transportprozess_Vorversion%20DE_ok.pdf.download.pdf/r-10-02%20transportprozess_Vorversion%20DE_ok.pdf

Guide to remote loading and DTS scanning
3. When the deep link is clicked, the Activ app opens automatically.

Note: If the Activ app is not yet installed on the driver's smartphone, clicking on the deep
link opens the FOCBS's Activ information page. It contains the direct links to download
the Activ app from app stores (Apple, Android).
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4. The Activ app prompts the driver to enter the vehicle's registration number and country of
registration (tractor unit).

NB: The vehicle data (registration number and country of registration) in the Activ app
and the data in the TD must match.
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Guide to remote loading and DTS scanning

5. If the details are correct, "Digital transport slip imported" and a green tick will appear on
the display. The driver taps "Drive off", and can then start the journey.

NB: Prior to the journey, the associated DTS must be downloaded from the Chartera
Output application, printed out and handed as a paper copy to the driver. You can find a
quick guide under section Il below.
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Guide to remote loading and DTS scanning
Il. Guide to using a DTS scan to manually upload to the Active app
1. A TD is created in the industry software and transmitted to the FOCBS.

2. The associated DTS must then be downloaded from the Chartera Output application in
ePortal and printed out. Procedure: see section lll.

3. The driver opens the Activ app and enters the vehicle's registration number and country
of registration (tractor unit).

4. Tapping on the "Digital transport slip (DTS)" button opens the smartphone's camera. The
DTS barcode can then be scanned in using the phone camera.
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Guide to remote loading and DTS scanning

Alternatively, the DTS can be entered manually, e.g. if the phone camera is damaged or the
camera function has not been activated for the app. The pencil symbol at the top right opens
a new window for manual entry. Press "Enter" to save the entry.
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5. If the details are correct, "Digital transport slip imported" and a green tick will appear. The
driver taps "Drive off", and can then start the journey.

NB: A paper copy of the DTS must also be carried.
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Guide to remote loading and DTS scanning
lll. Quick guide to printing the DTS via Chartera Output

1. The web application Chartera Output is available as a button in the federal ePortal:
www.eportal.admin.ch

bt
ePortal 7 | logindd | EN ~

All services Redeem invitation code|

ortfrom Zto A

B | =

Public services

& R

AEQOT API Selfservice Portal CbCR Chartera Output
Tous you have to register ar log To use this service, you have to register or log To use this service, you have to register or log To use this service, you have to register or log
na tication. i and act wo-factor authentication. in and activate two-factor authentication, n and activate two-factor authentication.
FA ForTT A
® —

(e - .|

= Bozgd A
eCdC myFTA OMTax - OECD/G20 minimum Radio and TV fee ~

tax rate

To use tF nave to register or log Register/manage companies/persons To use this service, you have to register or log Manage the Radio and TV fee
n and thentication. in and activate two-factor authentication.

2. This requires prior registration in ePortal as an FOCBS business partner with the
"Freight" or "Transport" business partner role. More information at:
www.bazg.admin.ch/onboarding

3. The DTS can be downloaded in Chartera Output by clicking on the download arrow.

0 Chartera Output 7 B

Overview

cument imentSet Grouped

Dossier Group*

Documents
O an Name Created at Status
O [ Dpigital Transpart Slip 2405FwSyP.1 16.10.2025

Documentsperpage | 25 - Pagelatl

NB: A TD may be modified as often as desired prior to crossing the border. In such cases,
any documents already downloaded (especially the DTS) must be downloaded again.

More information on Chartera Output
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http://www.eportal.admin.ch/
https://www.bazg.admin.ch/bazg/en/home/services/services-companies/registrierung-firmen/onboarding.html
https://www.bazg.admin.ch/bazg/en/home/services/services-companies/services-firmen_einfuhr-ausfuhr-durchfuhr/chartera-output.html

Guide to remote loading and DTS scanning

Sample DTS printout
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